
  

 

 

 

 

POSITION DESCRIPTION 
HSE Manager 
 

 

Business Unit:     Foremost Corporate 

Reporting to:   President 

Career Stream:  Managerial/Leadership 

 

Description of the Job: 
 
The HSE Manager will be an occupational safety professional responsible for designing, implementing, 
communicating and coordinating all the environmental, health and safety programs for the company.  The person 
will be responsible for developing and influencing technical and administrative direction on all HSE decisions.  
He/she will be responsible for managing multiple sites and will be the subject matter expert providing information 
and guidance of critical importance to the company and its operations. 
 

Accountabilities: 

HSE Management System 

 Maintain and apply knowledge of current and emerging Health and Safety strategies, procedures, 

regulations, and best practices 

 Develop, implement and maintain Health and Safety policies, procedures and relevant training 

 Provide information and guidance to Senior Management and Operations Managers to support the HSE 

Department 

 Assist in incident investigations including Recordable Incidences, Near Misses, First Aid, etc. for accuracy of 

root cause analysis 

 Use key indicators through tracking and reporting tools to identify negative risk tends and facilitate 

corrective action in a timely manner 

 Provide written reports, results, updates, projections and key performance indicators to Senior 

Management regularly 

 Monitor the status of the HSE reporting systems and accounts that are required by customers 

 Serve as the HSE subject matter expert and liaison for company management, governing regulators, third 

part safety and liability consultants and subcontractor representatives 

 Evaluate and implement corrective actions to remedy root causes identified, communicate throughout the 

company and incorporate into the HSE program as necessary 

 Recommend process changes and coordinate training programs to eliminate employee exposure to hazards 

and to increase proficiency in safety best practices 

 Manage the HSE Software to ensure accuracy of the information provided and efficient use of the program 

 Administration of sub-contractor pre-qualification system 

 Works closely with Foremost’s HR department on WCB claims and return to work programs 

 Other duties as assigned  

 

HSE Training and Engagement 

 Lead and manage a group of safety professionals across a multi-site environment 

 Ensure that all fundamental HSE related training is managed and up to date as per corporate policy and 

procedures 

 Create and maintain a culture that values effective HSE within the company through maintained knowledge, 

awareness and preparedness, while balancing associated costs 

 Advise on the staffing and directing of the HSE Department including Field Safety Staff and Contractors 



  

 

 

 

 

 Perform site visits and audits for the company’s multiple business units and field sites 

 Work with location management to schedule safety meetings, to ensure compliance to audit requirements 

and to promote continuous improvement 

 Continue improving on HSE orientation program to ensure onboarding of new personnel is effective and 

that all core expectations, policies and procedures are understood 

 Deliver monthly and quarterly statistics to senior management and provide explanation on trends, 

initiatives and overall HSE culture at each site 

 

Qualifications: 

 5 + years of experience in HSE program development and implementation 

 3 + years of experience in a unionized environment  

 Training specific to health and safety management; NCSO/MSO designation preferred  

 Management/supervisory experience 

 Experience in a heavy fabrication and manufacturing environment 

 Experience with Pre-Qualification systems such as ISN 

 Thorough understanding of regulations and industry best practices 

 Must be well organized, methodical, and proficient in administration practices 

 Ability to communicate clearly and concisely both orally and in writing both internally and externally 

 Demonstrated computer skills are essential specifically in Microsoft Word, Excel and PowerPoint 

 Must possess strong problem-solving skills and be able to work alongside other departments to obtain 

efficiency 

 Must be self-motivated and responsible with strong time management and multi-tasking skills  

 Must be adaptable to changing priorities while working within defined timelines 

 

Additional Requirements/Information: 

 This is a full-time, permanent position 

 This position will require some travel and nights away within Alberta 

 Job can be based out of either our Lloydminster or Calgary location 

 

About Foremost 

Foremost is a large and diverse industrial manufacturer. We specialize in equipment for oil & gas, mining, 

construction, water well markets; we are excited about the launch of our new agricultural line of grain bins, building 

fuel storage tanks and vessels and have grown to be one of the largest vacuum truck manufacturers in Canada. With 

multiple locations in Alberta, a solid reputation dating back to 1940, over 500 employees and a unique depth of 

expertise Foremost is a company with great people, great product and a great future. We have adapted, invented 

and evolved all of our products with a view to make them more useful and profitable for our customers. For more 

information about Foremost, visit www.foremost.ca/about. 
 

 


